
Event Evaluation Form Template 

Event Information 
Event Title Date 

Organizer Time 

Location Attendance 

RATING SCALE:  1 = SUBPAR     2 = SATISFACTORY     3 = AVERAGE     4 = GOOD     5 = EXCELLENT 

Criteria Comments Rating 

Was the 
Event 

Successful? 

Rate 
Attendee 

Satisfaction 

Was the 
Planning 
Process 

Successful? 

Rate 
Effectiveness 

of Event 
Materials 

Rate 
Facilities and 

Location 

Score out of Possible 25 



Would You 
Recommend 

Holding this 
Event Again? 

Why / Why 
Not? 

What 
Improvements 

Should be 
Made for 

Future Events? 

Additional Comments 

Provided by Smartsheet, Inc.



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website 
are for reference only. While we strive to keep the information up to date and 
correct, we make no representations or warranties of any kind, express or 
implied, about the completeness, accuracy, reliability, suitability, or availability 
with respect to the website or the information, articles, templates, or related 
graphics contained on the website. Any reliance you place on such 
information is therefore strictly at your own risk. 
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