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Hotel Accommodation Invoice


	Hotel Name
	Starlight Resort Hotel

	Address
	123 Oceanview Drive

	Phone
	555)-123-4567

	Email
	reservations@starlightresort.com

	Website
	starlightresort.com

	Guest Information
	
	
	
	
	

	Name
	Brooklyn Jansen

	Contact Information
	brooklyn.jansen@example.com

	Invoice Information
	
	
	
	
	

	Invoice Number
	56789

	Date of Invoice
	10/12/20XX

	Detailed List of Charges
	 
	 
	 
	 
	 

	Date
	Description
	ID (Employee)
	Reference No.
	Amount
	Credit
	Balance

	10/09/20XX
	Room Charge
	EMP001
	1001
	$200.00 
	$0.00   
	$200.00 

	10/09/20XX
	Dinner at Restaurant
	EMP002
	1002
	$50.00 
	$0.00      
	$250.00 

	10/10/20XX
	Spa Service
	EMP003
	1003
	$100.00 
	$0.00   
	$350.00 

	10/10/20XX
	Parking Fee
	EMP001
	1004
	$20.00 
	$0.00   
	$370.00 

	10/11/20XX
	Room Charge
	EMP001
	1005
	$200.00 
	$0.00   
	$570.00 

	10/12/20XX
	Adjustment (Loyalty Credit)
	EMP004
	1006
	$0.00   
	$50.00 
	$520.00 

	Expense Report Summary
	Credit Card Details
	
	
	

	Category
	Amount
	Approval Code
	123ABC
	Expiration Date
	12/20/20XX

	Room and Tax
	$400.00 
	Card Number
	**** **** **** 5678
	Transaction Type
	Credit Card

	Miscellaneous
	$170.00 
	Transaction ID
	890XYZ

	Total
	$1,090.00 
	Merchant ID
	MERCHANT001

	Payment Instructions
	
	
	
	
	

	All invoices are due upon receipt. For inquiries or assistance, please call us at (555) 123-4567 or email us at reservations@starlightresort.com.
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	DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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