Training Services Proposal Template

Proposal Overview

Client Name

Proposal Title

Date of Submission
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About Us

Company Overview

Experience and Expertise

Core Values
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Training Needs Assessment

Type of Training Needed

Number of Participants

Training Objectives

Preferred Delivery Method

Timeline
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Scope of Services

Training Modules

Training Duration

Customization Options

Support Materials
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Service Plan

Trainer Details

Training Format

Performance Tracking

Post-Training Support

Page &5




Pricing

Description

Unit Cost

Quantity / Hours

Total Cost

Total Estimated Cost
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Terms and Conditions

Payment Terms

Cancellation Policy

Intellectual Property
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Client Acknowledgements

Prepared By Date
Reviewed By Date
Client Approval Date

Additional Notes or Attachments

Use this section for supplementary materials, such as sample training schedules, trainer bios, or assessments.
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DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the welbsite are for reference only. While we strive to keep the information
up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy,
reliability, suitability, or availability with respect to the welbsite or the information, articles, templates, or related graphics contained on the
website. Any reliance you place on such information is therefore strictly at your own risk.

Page 9



	Proposal Overview
	Client Name
	Proposal Title
	Date of Submission
	Training Needs Assessment
	Type of Training Needed
	Number of Participants
	Training Objectives
	Preferred Delivery Method
	Timeline
	Scope of Services
	Training Modules
	Training Duration
	Customization Options
	Support Materials
	Service Plan
	Description

	Client Name: 
	Proposal T i tle: 
	Date of Submission: 
	Company Overview: 
	Experience and Expertise: 
	Core Values: 
	Type of Training Needed: 
	Number of Participants: 
	Training Objectives: 
	Preferred Delivery Method: 
	Timeline: 
	Training Modules: 
	Training Duration: 
	Customization Options: 
	Support Materials: 
	Trainer DetailsRow1: 
	Training FormatRow1: 
	Performance TrackingRow1: 
	PostTraining SupportRow1: 
	DescriptionRow1: 
	Unit CostRow1: 
	Quantity  HoursRow1: 
	Total CostRow1: 
	DescriptionRow2: 
	Unit CostRow2: 
	Quantity  HoursRow2: 
	Total CostRow2: 
	DescriptionRow3: 
	Unit CostRow3: 
	Quantity  HoursRow3: 
	Total CostRow3: 
	DescriptionRow4: 
	Unit CostRow4: 
	Quantity  HoursRow4: 
	Total CostRow4: 
	DescriptionRow5: 
	Unit CostRow5: 
	Quantity  HoursRow5: 
	Total CostRow5: 
	DescriptionRow6: 
	Unit CostRow6: 
	Quantity  HoursRow6: 
	Total CostRow6: 
	DescriptionRow7: 
	Unit CostRow7: 
	Quantity  HoursRow7: 
	Total CostRow7: 
	DescriptionRow8: 
	Unit CostRow8: 
	Quantity  HoursRow8: 
	Total CostRow8: 
	Total CostTotal Estimated Cost: 
	Payment Terms: 
	Cancellation Policy: 
	Intellectual Property: 
	Text41: 
	Text42: 
	Text43: 
	Text47: 


