
PDF Electrical 
Work Order  
Template  
Example 
 
 
Blank template on page 3. 
 
 

https://www.smartsheet.com/try-it?trp=12250&utm_source=template-pdf&utm_medium=content&utm_campaign=Electrical+Work+Order+Form-pdf-12250&lpa=Electrical+Work+Order+Form+pdf+12250


 

ELECTRICAL WORK ORDER 
Client Name  Jason Desjardins Work Order Date Work Order Number 

Client Phone  555-876-5432 11/09/20XX  0056789  

Client Email  Jason@email.com Expected Start Date Expected End Date 

Order Received By  Sarah Goodwin 11/10/20XX   11/10/20XX 

Service Location  3345 Oak Avenue, Apt 2A, Seattle, WA 98101 

 

Job 
Description 

Jason reported that several electrical outlets in his living room are not working, and he suspects a circuit 
breaker issue. He has also requested installation of a new ceiling fan in the bedroom. 

 

Labor Description Priority Hours Amount 

Breaker Inspection and Repair; $75.00/hour High 1.5  $112.50  

Fan Installation; $75.00/hour Medium  2.5 $187.50  

 Labor Total $300.00  
   

Materials Description Quantity Price per Unit Amount 

Ceiling Fan 1 $120.00 $120.00 

Circuit Breaker Replacement Kit 1 $50.00 $50.00 

Electrical Wiring (10 feet) 1 $10.00 $10.00 

 Materials Total $180.00 

     
Contractor 
Signature   

 
Subtotal $480.00 

Date of Contractor 
Signature  11/10/20XX  Tax Rate % 8.00% 

Approving Party  
Name and Title  Jason Desjardins, Tenant   Total Tax $38.40 

Approving Party 
Signature    Other – 

Date of Approval  11/10/20XX 
 

Total $518.40 

 

Company Name 
123 Company Address Drive 
Fourth Floor, Suite 412 
Company City, NY 11101 
321-654-9870 
Email Address 

Your Logo 
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DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we make 
no representations or warranties of any kind, express or implied, about the completeness, 
accuracy, reliability, suitability, or availability with respect to the website or the information, 
articles, templates, or related graphics contained on the website. Any reliance you place 
on such information is therefore strictly at your own risk. 
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