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Description automatically generated]Restaurant Shift Report Template
	Date
	MM/DD/YY
	
	Morning Shift

	Shift Report
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	Shift
	Start Time
	End Time
	Supervisor
	Number of Tables Served
	Total Sales
	Payment Methods

	Morning / Afternoon / Night
	9:00 AM
	5:00 PM
	Name
	0
	$0.00
	Cash, Credit, Debit, Other

	Staff on Duty for This Shift
	Start Time
	End Time
	Breaks (Start / End)
	Completed Orders
	Special Requests / Orders
	Customer Complaints

	Name
	9:00 AM
	5:00 PM
	9:15-9:30
	0
	None
	None

	
	 
	 
	 
	 
	
	 

	
	 
	 
	 
	 
	
	 

	
	 
	 
	 
	 
	
	 

	
	 
	 
	 
	 
	
	 

	Equipment Issues
	Inventory Check
	Inventory Replenished

	None
	Yes / No
	List items

	
	
	
	
	
	
	

	Safety Incidents
	 

	Cleaning Tasks Completed
	 

	Recommendations for Next Shift
	 

	Shift Handover Notes
	 


	DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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