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Agreement Number 

Client Name 

Date 

1. Nature and Place(s) of Service
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2. Terms of Agreement 
The period of performance of this agreement will be: 
Date From  

Date To  

 

 

3. Compensation and Payment of Expenses 
Client obligations for services are as follows: 

 

 

4. Performance Schedule 

 

  



 

5. Reporting 

 

 

6. Taxes 

 

 

7. Assignment and Subcontracting 

 

 

 

  



8. Ownership and Use of Developed Materials 

 

 

9. Copyright 

 

 

10. Liability and Insurance Requirements 

 

 

  



11. Conflict of Interest 

 

 

12. Confidentiality 

 

 

13. Representatives 

 

 

Consultant Signature  

Date  

Client Signature  

Date  
 

 



Exhibit A – Statement of Work 

Background  

Project Objectives and 
Scope  

Path to Results  

Approach  

Deliverables  

Resources  

Project Governance  

 



Exhibit B – Staffing Plan 

Background  

Engagement Management 

Name Allocation % 

  

  

  

Project Management 

Name Allocation % 

  

  

  

Project Team 

Name Allocation % 

  

  

  

 

  



 

Exhibit C – Travel Expense Guidelines 
>> Approved Expenses 

 

 
>> What Will Not Be Reimbursed 

 

 
  



 

 
 

DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we 
make no representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability, suitability, or availability with respect to the website 
or the information, articles, templates, or related graphics contained on the website. 
Any reliance you place on such information is therefore strictly at your own risk. 
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