Employee Weekly Staff Roster Template — Example Try P4 smartsheet for free

Department Name Week Start Date Nv:j?’\ebker lzs?ﬁle%yj:; Scheduler Weekly Total Hours Weekly Total Pay
Research and Development Sunday, January 2, 20XX 1 16 Diana Kennedy 568 $26,855.48
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
01/02/20XX 01/03/20XX 01/04/20XX 01/05/20XX 01/06/20XX 01/07/20XX 01/08/20XX
Employee Hourly Start End Hours Start End Hours Start End Hours Start End Hours Start End Hours Start End Hours Start End Hours Total Total Pay
Name D Role Rate Time Time Paid Time Time Paid Time Time Paid Time Time Paid Time Time Paid Time Time Paid Time Time Paid Hours
Shift Off — Unpaid Day Shift — FT Day Shift — FT Day Shift — FT Day Shift - FT Off — Paid FT Off — Unpaid
poanda groor | LPTEN | 45,00 40 $1,800.00
Hours = = - 9:00 AM 5:30 PM 8 9:00 AM 5:30 PM 8 9:00 AM 5:30 PM 8 9:00 AM 5:30 PM 8 = = 8 = = -
Aviv Lab Tech Shift Off — Unpaid Day Shift — PT2 Day Shift — PT1 Day Shift - PT1 Early Shift — PT1 Early Shift — PT2 Off — Unpaid
Perez E1002 5 $50.00 20 $1,000.00
Hours - = - 11:00 AM 3:00 PM 4 9:00 AM 1:00 PM 4 9:00 AM 1:00 PM 4 500 AM 9:00 AM 4 7:00 AM 11:00 AM 4 - - =
Brian Lab Tech Shift Off — Unpaid Afternoon Shift — FT Afternoon Shift — FT Afternoon Shift — FT Afternoon Shift — FT Afternoon Shift — FT Off — Unpaid
Gorman E1003 3 $60.00 40 $2,400.00
Hours - = - 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 - - =
. Shift Early Shift - FT Early Shift - FT Early Shift - FT Early Shift - FT Early Shift — FT Off — Unpaid Off — Unpaid
?';Te 5 E1004 gese‘mh $25.50 40 $1,020.00
Y Hours 5:00 AM 1:30 PM 8 5:00 AM 1:30 PM 8 5:00 AM 1:30 PM 8 5:00 AM 1:30 PM 8 5:00 AM 1:30 PM 8 = = - = = -
Shift Afternoon Shift — FT Afternoon Shift — FT Afternoon Shift — FT Off - Unpaid Off - Unpaid Afternoon Shift — FT Afternoon Shift — FT
comen  E100s | 5N | 537,05 40 $1,490.00
oberiso Hours | 1:00PM | 9:30PM 8 1:00PM | 9:30PM 8 1.00PM | 9:30PM 8 = = - = = - 1:00PM | 9:30PM 8 1:00PM | 9:30PM 8
E t R h Shift Evening Shift — FT Evening Shift — FT Evening Shift — FT Evening Shift — FT Evening Shift — FT Off — Unpaid Off — Unpaid
Cvr iﬁe E1006 | SeArEN | 445,06 40 $1,810.40
Hours 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 - - = - - =
; Shift Night Shift — FT Night Shift — FT Night Shift — FT Night Shift — FT Night Shift — FT Off - Unpaid Off - Unpaid
JDOS.OndA E1007 E”g'neer $52.98 40 $2,119.20
esjardins Hours | 9:00PM | 530AM 8 900PM | 530 AM 8 900PM | 530 AM 8 900PM | 530 AM 8 9:00PM | 530 AM 8 = = - = = -
Engineer Shift Off — Unpaid Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Off — Unpaid
Jamal King =~ E1008 . $54.74 40 $2,189.60
Hours = — - 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 = = -
Leigh Engineer Shift Day Shift — PT1 Day Shift — PT1 Off - Unpaid Off - Unpaid Day Shift — PT1 Day Shift — PT1 Day Shift — PT2
Gibbs E1009 5 $47.52 20 $950.40
Hours 9:00 AM 1:00 PM 4 9:00 AM 1:00 PM 4 = = - = = - 9:00 AM 1:00 PM 4 9:00 AM 1:00 PM 4 11:00 AM 3:00 PM 4
Mak Engi Shift Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Late Night Shift — FT Off — Unpaid Off — Unpaid
ML om ero10 | "9 | 52726 40 $1,090.40
Hours 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 1:00 AM 9:30 AM 8 - - = - - =
Kiran Research Shift Off — Unpaid Evening Shift — FT Evening Shift — FT Evening Shift — FT Evening Shift — FT Evening Shift — FT Off — Unpaid
Gupta E1011 5 $32.06 40 $1,282.40
P Hours - = - 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 5:00 PM 1:30 AM 8 - - =
Krista Research Shift Afternoon Shift — FT Afternoon Shift — FT Afternoon Shift — FT Off — Unpaid Off — Unpaid Afternoon Shift — FT Afternoon Shift — FT
Ahmed E1012 : $44.82 40 $1,792.80
Hours 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8 — = - — = - 1:00 PM 9:30 PM 8 1:00 PM 9:30 PM 8
Engineer Shift Night Shift — PT2 Late Night Shift — PT2 Late Night Shift — PT2 Night Shift — PT2 Night Shift — PT2 Night Shift — PT2 Night Shift — PT2
Marta Hicks ~ E1013 ] $70.66 28 $1,978.48
Hours | 11:00 PM 3:00 AM 4 3:00 AM 7:00 AM 4 3:00 AM 7:00 AM 4 11:00 PM 3:00 AM 4 11:00 PM 3:00 AM 4 11:00 PM 3:00 AM 4 11:00 PM 3:00 AM 4
Pefrus Engineer Shift Night Shift — PT1 Late Night Shift — PT1 Off — Unpaid Late Night Shift — FT Night Shift — FT Night Shift — FT Late Night Shift — FT
NiShimura E1014 5 $66.59 40 $2,663.60
Hours 9:00 PM 1:00 AM 4 1:00 AM 4:00 AM 4 = = - 1:00 AM 9:30 AM 8 9:00 PM 5:30 AM 8 9:00 PM 5:30 AM 8 1:00 AM 9:30 AM 8
Romy Engineer Shift Early Shift — PT1 Evening Shift — PT1 Evening Shift — PT1 Evening Shift — PT1 Off — Paid PT Off — Unpaid Off — Unpaid
Baile E1015 . $73.51 20 $1,470.20
Y Hours 5:00 AM 9:00 AM 4 5:00 PM 9:00 PM 4 5:00 PM 9:00 PM 4 5:00 PM 9:00 PM 4 = - 4 - - = - - =
. Shift Off = Unpaid Day Shift — FT Off - Paid FT Off - Paid FT Off - Paid FT Off - Paid FT Off — Unpaid
Ij\’g:s";%” E1016 'fese‘mh $44.95 40 $1,798.00
Hours - - - 9:00 AM 5:30 PM 8 - - 8 - - 8 - - 8 - - 8 - - -
Department Totals 16 568 $26,855.48
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DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for
reference only. While we strive to keep the information up to date and correct, we
make no representations or warranties of any kind, express or implied, about the
completeness, accuracy, reliability, suitability, or availability with respect to the website
or the information, articles, templates, or related graphics contained on the website.
Any reliance you place on such information is therefore strictly at your own risk.
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