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Wedding Event 
Proposal Template Example
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	EVENT NAME
	

	DATE OF PROPOSAL SUBMISSION
	

	PREPARED FOR
	

	PREPARED BY
	




		Page 18
		Page 19
INTRODUCTION
	




vision and theme
	THEME AND COLOR SCHEME
	

	LINK TO INPSIRATIONAL MOOD BOARD OR IMAGES
	



VENUE SELECTION
	POTENTIAL VENUES
	CAPACITY
	AVAILABLE DATES
	PROS
	CONS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



CATERING AND MENU OPTIONS
	





décor AND STYLING
	



ENTERTAINMENT AND AUDIO-VISUAL NEEDS
	



PHOTOGRAPHY AND VIDEOGRAPHY
	





ATTIRE AND BEAUTY
	




GUEST EXPERIENCE
	





TIMELINE AND SCHEDULE
	CEREMONY
	

	COCKTAIL HOUR 
	

	RECEPTION
	



BUDGET OVERVIEW
ANTICIPATED COSTS
	VENUE RENTAL
	FOOD AND BEVERAGE
	DECOR
	ENTERTAINMENT
	ATTIRE AND BEAUTY
	PHOTOGRAPHY AND VIDEOGRAPHY
	TOTAL

	
	
	
	
	
	
	



ADDITIONAL SERVICES
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[bookmark: _Hlk536359921]APPROVAL FOR NEXT STEPS
Please review the provided details and indicate any changes or additional requests. Once approved, we will proceed with securing the bookings and finalizing the arrangements.
	SIGNATURE
	
	

	Name
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	DATE

	MM/DD/YY







	
DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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