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INNOVATE AND INSPIRE:
A Corporate Refreat Proposal

Unlocking potential and fostering growth

EVENT NAME | Annual Leadership Summit

DATE | October 15-17, 20XX

PREPARED FOR | XYZ Corporation

PREPARED BY = Romy Bailey, Elite Corporate Events
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INTRODUCTION

Welcome to your next step toward corporate excellence. This proposal is crafted for event planners
and corporate clients like XYZ Corporation, focusing on creating impactful and memorable
conferences, team-building refreats, and product launches.

EVENT OVERVIEW

EVENT OVERVIEW A ’rhree—dqy summit designed to |nsp|r§ Ieaqlersmp, innovation, and
collaboration among XYZ Corporation's senior management team.

EVENT DATE(S) | October 15-17, 20XX

EVENT LOCATION Coastal Retreat, Miami Beach, FL

OBJECTIVES AND GOALS

To foster leadership development, strategic planning, and team cohesion.

. Enhance leadership skills and strategic thinking.

. Strengthen team bonds through interactive workshops.

. Launch the new strategic direction for Q4 and beyond.
TARGET AUDIENCE

Senior management team of XYZ Corporation, including directors, VPs, and C-suite executives.
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EVENT LOGISTICS

VENUE DETAILS

CATERING OPTIONS

AUDIO/VISUAL
EQUIPMENT NEEDS

ADDITIONAL
LOGISTICAL
ARRANGEMENTS

The Coastal Retreat, Miami Beach, FL — A luxury beachfront property with

state-of-the-art conference facilities.

Gourmet meals provided by the venue's 5-star culinary team,
accommodating all dietary preferences.

Latest technology setups for presentations and remote participation.

Not applicable

BRANDING AND MARKETING

A comprehensive marketing plan to promote the summit internally within XYZ Corporation, utilizing
branded materials, email campaigns, and an event app for schedules and updates.

ROI AND SUCCESS MEASUREMENT

Success will be measured through post-event surveys assessing leadership skill improvement, team
cohesion, and strategic clarity. Social media engagement and participation rates will also be

evaluated.
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BUDGET OVERVIEW
ANTICIPATED COSTS

MARKETING

FOOD AND EQUIPMENT MISCELLANEOUS
VENUE RENTAL AND TOTAL
BEVERAGE RENTAL PROMOTIONS EXPENSES
$15,000 $9.000 $3.000 $2,000 $1.000 $30,000
ANTICIPATED INCOME
OUTLET 1 OUTLET 2 OUTLET 3 OUTLET 4 MISCELLANEOUS TOTAL
$1.500 $10,000 $5.000 $1.500 $18,000

ENGAGEMENT STRATEGIES

Interactive workshops, guest speakers on innovation, and team-building activities on the beach.

APPENDICES

e Venue brochure
e Speaker bios
e Workshop agenda

SUBMISSION

SIGNATURE
Name

DATE

MM/DD/YY
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DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the welbsite are for
reference only. While we strive to keep the information up to date and correct, we make no
representations or warranties of any kind, express or implied, about the completeness,
accuracy, reliability, suitability, or availability with respect to the website or the information,
arficles, femplates, or related graphics contained on the website. Any reliance you place on
such information is therefore strictly at your own risk.
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