Simple Creative
Request Form Template

Try M4 smartsheet for free

PROJECT TITLE

REQUESTER INFORMATION

NAME

DEPARTMENT

PHONE EMAIL

CREATIVE PROJECT DETAILS

PROJECT
DESCRIPTION

OBJECTIVES

TARGET
AUDIENCE

DELIVERABLES

CREATIVE
BRIEF

DEADLINE

BUDGET

APPROVAL
PROCESS



https://www.smartsheet.com/try-it?trp=12045&utm_source=template-pdf&utm_medium=content&utm_campaign=Blank+Simple+Creative+Request+True+Form-pdf-12045&lpa=Blank+Simple+Creative+Request+True+Form+pdf+12045

DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the welbsite are for reference
only. While we strive to keep the information up to date and correct, we make no representations
or warranties of any kind, express or implied, about the completeness, accuracy, reliability,
suitability, or availability with respect to the website or the information, articles, templates, or
related graphics contained on the website. Any reliance you place on such information is
therefore strictly at your own risk.



	NAME: 
	DEPARTMENT: 
	PHONE: 
	EMAIL: 
	*Enter a descriptive name that summarizes your project*: 
	STATE CLEAR GOALS YOU AIM TO ACHIEVE WITH THIS PROJECT: 
	DESCRIBE THE SPECIFIC GROUP OF PEOPLE YOU'RE TARGETING: 
	LIST ALL THE ITEMS YOU NEED CREATED FOR THIS PROJECT: 
	PROVIDE DIRECTION ON THE STYLE, TONE, AND KEY MESSAGES: 
	SPECIFY THE DUE DATE FOR THE FINAL DELIVERABLES: 
	MENTION THE BUDGET ALLOCATED FOR THIS PROJECT: 
	INDICATE WHO IN YOUR ORGANIZATION WILL REVIEW AND APPROVE THE WORK: 
	BRIEFLY DESCRIBE WHAT THE PROJECT IS ABOUT: 


