CONTENT PLANNING AND DOCUMENTATION TEMPLATE

STATUS

CATEGORY

PROCESS AND WORKFLOW

Writer Process Document

Editor Process Document

Process Workflow Document

ONBOARDING

Onboarding Writer Training Doc

Onboarding Editor Training Doc

Onboarding Creative Asset Training Doc

ASSIGNMENT AND SCHEDULING

Content Calendar

Calendar Management Process

DESCRIPTION

ASSIGNED TO

START DATE

END DATE

LOCATION / LINK

Try Smartsheet for FREE

NOTES


https://bit.ly/3iIW4QZ
https://bit.ly/2DTP0Cj

Style Guidelines

Current SEO Standards Checklist

Analytics Tools

Performance Review Procedures

Storage Guidelines

Versioning Guidelines




Inventory Auditing Procedures

Content Update Procedures

Legal review policies and procedures




DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for
reference only. While we strive to keep the information up to date and correct, we
make no representations or warranties of any kind, express or implied, about the
completeness, accuracy, reliability, suitability, or availability with respect to the website
or the information, articles, templates, or related graphics contained on the website.
Any reliance you place on such information is therefore strictly at your own risk.
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