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	Employee Name
	Department / Team
	Position / Role
	Supervisor
	Date

	Alexandra Mattson
	Field Operations / DC Fast Charging
	Field Technician Lead
	Marcus Liu
	10/02/20XX

	
	
	
	
	

	Shift Start
	Shift End
	Total Hours
	Location / Site / Job No.
	Contact (Phone / Email

	8:00 AM
	4:30 PM
	8.50
	Rose City Plaza DCFC Upgrade / Site RCP-07 / Job PC-OPS-078
	503-555-0142 | alexandra.mattson@positivecharge.io



	Activity / Task
	Start Time
	End Time
	Duration
	Description / Notes
	Outcome / Deliverable
	Follow-Up Owner and Due Date

	Pre-Shift Brief & Safety Check
	8:00 AM
	8:15 AM
	0.15
	Toolbox talk, PPE check, LOTO review, hazard scan.
	Signed safety checklist uploaded to Ops folder.
	A. Mattson – 10/03

	Site Arrival & Setup
	8:15 AM
	8:35 AM
	0.20
	Cones/barriers placed; panel access verified; network cabinet powered.
	Work zone established; equipment staged.
	 A. Mattson – 10/02

	Cabinet Rewire & Torque Verification (Unit 2)
	8:35 AM
	11:05 AM
	2.30
	Retorqued busbars to spec; replaced CT sensor; verified ground.
	Cabinet passed inspection; measurements logged.
	J. Ortega to add torque values to asset record – 10/03

	OCPP Provisioning & Firmware Update
	11:05 AM
	11:50 AM
	0.45
	Provisioned via Console; set 60-sec heartbeat; applied FW build 1.6J-P3.
	 Stable heartbeat; charger visible in dashboard.
	 R. Patel to schedule configuration audit – 10/06

	 
	
	
	
	 
	
	 

	 
	
	
	
	 
	
	 

	 
	
	
	
	 
	
	 

	 
	
	
	
	 
	
	 



	End-of-Day Summary
	
	
	
	
	

	Top Accomplishments (3 Bullets):
Issues / Risks / Blockers:
Plan For Tomorrow / Next Shift:
Stakeholder Updates Sent (Who/How):
Materials / Expenses / Mileage:
Incidents (Time, Type, Brief Description, Reported To, Corrective Action):
Notes / Lessons Learned:

	
	
	
	
	
	
	

	Employee Name
	Employee Signature
	Date
	
	
	
	

	 
	 
	 
	
	
	
	

	
	
	
	
	
	
	

	Supervisor Name
	Supervisor Signature
	Date
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	Employee Name
	Employee Signature
	Date

	 
	 
	 

	
	
	

	Supervisor Name
	Supervisor Signature
	Date

	 
	 
	 




	DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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